PLANET MERCY UK 

HARDSHIP FUND APPLICATION FORM

NOTE : Please complete the form and email to contact@planetmercy.org
Part 1 – About you and your Partner 

	
	You
	Your Partner 

	Surname 
	
	

	First Names 
	
	

	Title (Mr, Mrs, Miss Ms)
	
	

	Date of Birth 
	
	

	Marital Status
	
	

	How many Years have you lived in the UK?
	
	

	Address including Postcode 
	
	

	How long have you lived at the property?
	
	

	Telephone Number Mobile or Home
	
	

	Email Address 
	
	

	National Insurance Number 
	
	

	What is your legal status?
	
	

	Do you own your property?
	
	

	If you do not own a property, please describe your type of accommodation? E.g. council housing, housing association, private rental etc
	
	


Part 2 – About any children who live with you 
Please provide proof of ID for all children listed below, in the form of a birth certificate or passport copy.

If no children live with you go to Part 4

	
	First Child 
	Second Child 
	Third Child 
	Fourth Child

	Surname 
	
	
	
	

	First name 
	
	
	
	

	Date of birth
	
	
	
	

	Gender
	
	
	
	

	Do you get any benefit or child tax credit for them? Please describe
	
	
	
	


Part 3- About Additional People Who live in your home

Please provide proof of ID for all members listed below. 
If no additional people live with you go to Part 5.

	
	Person 1
	Person 2
	Person 3 

	Surname
	
	
	

	First Name
	
	
	

	Date of birth
	
	
	

	Gender
	
	
	

	Relationship to you 
	
	
	

	Are you financially responsible for them?
	
	
	

	Do they get an income (from employment, benefits etc)? Please provide details 
	
	
	


Part 4 – About any disabilities

	
	You
	Your Partner

	Name of disability
	
	

	Do you receive a Personal Independence Payment If yes, please state amount in part 8
	Yes         No 
	Yes         No 

	Description of Disability (Please provide Evidence)
	
	


Part 5 – About your income 

	
	You
	Your Partner 

	Employment
	£
	£

	Self-employment
	£
	£

	Universal Credit 
	£
	£

	Child Benefit
	£
	£

	Child Tax credit
	£
	£

	Employment Support Allowance (ESA)
	£
	£

	Housing Benefit
	£
	£

	Income Support
	£
	£

	Jobseekers Allowance (JSA)
	£
	£

	Pension Credit
	£
	£

	Personal Independent Payment
	£
	£

	Working Tax credit 
	£
	£

	Income from Savings
	£
	£

	Investment Income
	£
	£

	Rental Income
	£
	£

	Other Please describe
	£
	£

	Total Monthly Income
	£
	£


Part 6 – Outstanding Debt

	
	You
	Your Partner

	Bank overdraft
	£
	£

	Details
	
	

	Credit Cards
	£
	£

	Details
	
	

	Store Cards
	£
	£

	Details
	
	

	Other (please describe)
	£
	£

	Details
	
	

	Total
	£
	£


Part 7 – About your expenses

	
	You
	Your Partner

	Rent
	£
	£

	Mortgage
	£
	£

	Gas and Electricity
	£
	£

	Water Rates
	£
	£

	Council Tax 
	£
	£

	Food
	£
	£

	Transport Costs (Inc. Petrol/ insurance if relevant
	£
	£

	Telephone (landline)
	£
	£

	Telephone (Mobile)
	£
	£

	TV license / Satellite
	£
	£

	Loan Repayment
	£
	£

	Other (Please Describe)
	£
	£

	TOTAL MONTHLY EXPENSES
	 £
	£


Part 8 – Have you Applied to any other organisations for support 

	Name of organisation
	Case number and contact person
	Amount of funding / support requested 

	
	
	

	
	
	

	
	
	


Part 9 – Referees

Please note referees cannot be family members, please ensure one of these references is from a professional e.g. your keyworker, GP etc.

	
	Referee 1
	Referee 2

	Name 
	
	

	Address 
	
	

	Postcode
	
	

	Telephone
	
	

	E-mail
	
	

	Relationship with applicant
	
	

	Number of years known applicant
	
	


Part 10 – Please state anything that you feel we need to know about to support your application. 


Declaration

I confirm that that the information provided in this application is true and accurate to the best of my knowledge. I agree that this information provided in this application is to be used by the planet mercy hardship fund team for assessment purposes only.

I understand that my personal information will remain private and confidential and that it will only be used for the purposes of processing my application. 

	
	You 
	 Your Partner 

	Name
	
	

	Signature
	
	

	Date
	
	


Check list for certified documents to provide:

Proof of National Insurance number 

ID for main applicant and your partner- passport / Driver Licence
ID for all children – birth certificates or passport 
ID for all the people mentioned in this application passport / Driver Licence (part 4)

Debt related documentation
Documents illustrating benefits 
Proof of Earnings (Last three Months)
Itemised bank Statements (Last three Months) 

Proof of Address (Utility bill / Council tax) 

Tenancy agreement

Any other relevant documentation 

Who can certify documents (Please provide their stamp with contact details)

· Your GP

· A Solicitor

· Council / Support Worker

· Law Centres

· Job Centres

Please only provide certified photocopies as originals cannot be returned.

